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Endorsing Best Practice
SFEDI Endorsement Application Form 

This form should be completed where applicants have read and are familiar with the guidance document ‘SFEDI Endorsement – Guidance and Options’.
Type of Endorsement required (please circle):

Product

Learning and Development

Approved Programme

	Company name 
Please give the company name in full.

	

	Contact Details 

Please give the name, address, telephone and email address of the contact for this application.

	

	Name 
Please give the full title/name of the product or activity being Endorsed

	

	Format 

Please describe in what form the product or activity is produced i.e. CD, workbook, book, video, DVD, network, training programme, workshop materials, workshop with delivery etc.

	

	Vision 

Please describe why there is a need for the product/activity and what you hope it will achieve.

	

	Brief description (for Product Endorsement only) 

Please describe the content and how it is laid out, sectioned or formatted. If your product is not fixed such as a network or magazine please describe the typical content and those parts a participant might learn from.  If it is a website, please include a site map if possible.


	

	Design (for Learning & Development and Approved Programme Endorsement only)

Describe how programmes:

Have been developed with customers’ needs in mind;

Have been developed by people with the appropriate competence;

Contain up to date and correct information;

Offer value for money and draw on good practice;


	 

	Delivery (for Learning and Development and Approved Programme Endorsement only)

How programmes are delivered in a way which meets the needs of the target audience

Who carries out key roles in its design and delivery and how they are competent to do so? (Please include CVs and an overview allocating individuals to specific roles)


	

	Quality and Assessment (for Approved Programmes only)

Detail how the programe will be assessed including processes and quality assurance mechanisms/standardisation.
Include how a participant might go about appealing against an assessment decision


	

	Access

What arrangements do you have in place to ensure open access to products/activities


	

	Target audience

Who the target audience are, how many have used the product/intervention, and how the format and content mentioned above particularly engage them.

	

	Value

How this product will be of value to the end user.  

	

	Future content

Describe your strategy for identifying future content and how you will ensure your product/activity remains ‘current’

	

	Review

How the product will be reviewed in the future and how will the outcomes of this be used to inform future content/activity?

	

	Availability

When the product became available or will be available to the marketplace.
Also indicate the numbers of users/participants you would expect over the next 2 years

	

	Don’t forget to include a matrix showing which parts of the SFEDI National Occupational Standards are covered by which part of your product.  




I certify that the above information is complete and correct.

If my application is successful, I agree to:

· provide SFEDI with quarterly statistics on sales/uptake

· use the SFEDI endorsement logo on my product and when promoting it

Signature _________________________________  Date ____________

Name      ___________________________________________

Is your application complete?
Make sure you enclose:

· a matrix showing which parts of the SFEDI National Occupational Standards are covered by which parts of your product

· CVs and copies of CPD or relevant qualifications e.g Enterprise Trainer Award

· two copies of the product/activity documentation, including lesson plans and assessment methodologies where appropriate
· Include information regarding logos and additional wordage for certificates (where relevant)

· your endorsement fee made payable to SFEDI Enterprises Ltd
We cannot process your application without all of the above information.
Send your application to: Endorsement Team, SFEDI Enterprises Ltd, Electric Works, Sheaf Street, Sheffield, S1 2BJ.
Tel: 0845 224 5928

Email: stephen.neary@sfedi.co.uk
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