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Bookings will only be confirmed upon receipt of the 

completed booking form & payment

	Company Name
	Contact

	………………………………………………………..
	………………………………………………………

	Contact Address
	*Customer Venue Address

	………………………………………………………..
	………………………………………………………

	………………………………………………………..
	………………………………………………………

	………………………………………………………..
	………………………………………………………

	……………………………………………………..…

Telephone No:..………………………………………
	………………………………………………………

Telephone No:..……………….……………………

	Name to whom certificates/correspondence should be sent if different from above:………………………..


	Delegate
	Course Date
	Course Title
	Fee (including VAT)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	NETT
	

	
	
	
	VAT @ 17.5%
	

	
	
	
	TOTAL
	

	
	
	

	
	Amount Enclosed / PO Number
	


I confirm that the above details are correct, and I am aware of and agree to the terms and conditions relating to this booking (detailed below).  I have also enclosed payment / PO order Number to confirm this booking.  Cheques to be made payable to SFEDI Enterprises Ltd.
Signed (on behalf of company):……………………..……………....……………....……………............................               
Terms & conditions

· Should SFEDI be required to cancel a course at any time, a choice of full refund or alternative dates will be offered.

· Cancellations made by delegates in writing 14 or more days before training is due to commence carry no penalty.

· Cancellations made by delegates within less than 14 days will be charged at full course fee, however, substitutions can be made.

· Bookings and cancellations can only be acknowledged from the time of written confirmation received by us.
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